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I. !"#$#%Policy Statement) 
#

&'()*+#,-./#0123#,-/#45627#89:#,-;<#=#>?@A3#

B1C#DEFGH#IJKL##

 
M#,-./#456N#0123#OPFQ#RS3#,@T#UV&H#WXY:#4568#

QZ23#<[\]#^_QT`#,-a#bcd#<e&J#fF#gha#FGH#IH#WKL##

M#,-#i_AJ#&'(#)*+#,-j3#6k#45623#leN#am#no&H#

WXY:#$p:#q,rL#@Astua#>i:#Uqv#w9x:#>yoz:#x{:#b|#}~:#xa#

t�:#6�\:#456v#893#,-#h�:#>?a#i�r#�J#;�#4563#leN#

u��#h#WJ#K�#\�#��d#�{�#�>#�JKL#

 
M#,-./#4,#�cd3#leQT`:#��H#amaU#1�QT`#M#,-j3#

�a7#�4�#��&J#�d##45627#>?@A3#���#o�&H#WKL#

 
���T:#��#� &J#~i;N#¡x&H:#¢]#£pN#no&Y:#¤¥aU#456¦#

>?@A3#<e¦#leN#uB&J#§T�¨7#©�#@ª2�#«¬&J#f/#M#

,-j¦##4,3#®/¯#3°FKL#

 
II. �a (Purpose) 
 

M#!"3#�a/#4S23#@Aa:#c`a#=#4±#xo�#>_&;#i²#4,¦#

456:#8c27#>?@A#³Q´#=#KQ´3#3µWJ#1?<¶N#no&H#

·�&J#M#,-.7##4,2�#i�#>¸2�#h¬&HQ#&J#fFKL#

 
III. c3 (Definitions)  
 

A. ¹�Q#%º»¼½¾¿ÀÁÂ#Ã #K�#@Ä3#ÅÆ�#i²#��&J#@ÄL##\�f�#

>>²`#Ç�#ÈÉr#Ê&J#@ÄL#

 
B. >?#@A#%Ë½ÌÌÍÎÏÀÐÂ#Ã #89:#@±y2:#q,;<2:#c5#;<:#ÑÒ�#

Ó@Ôy#=#;�#Ôy27#ÕU2�#Ö×&J#Ø�aU#>?@AL#
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C.   89#%Ù¿ÌÏÚÐÂ#Ã ##013#ÛC#³-#Ôi#

 
D. �c#%Ü½¼ÁÝÎ¿Î¾ÁÂ#Ã #F#!"3#�aF��#i&e#��C#�a�#ÞßH#

BàC#!"�#h¬&Y#á�#=#§T�¨#bc�#²r8J#�¡aU#â#ãä#

åVL#

 
E.   456%æ¿ÝÁÎÀÂ#Ã #KP#@ªd#²çèJ#4S3#éa#ê�QT#UcèJ#6k#

xUë#

 
ìL# í56%îÏ½Ú½ïÏ¾¿Ú#ð¿ÝÁÎÀÂ#Ã #³-nF#qñè>#�/#ò-<¶3#56L#

2. ³56%º»½ðÀÏ¼Á#ð¿ÝÁÎÀÂ#Ã #éaXT#4S�#ó³ôH:#�#³-nF#
qñè>#�/#@ÄL#

3. ê�Q%ËÍõÀ½»Ï¿ÎÂ#Ã #4S3#éa#ê�QT#é_d#3²#>cè\#
³-n7#ön�#5e÷/#xU#�J#;<L#

4. ^øU%ÜÍ¿Ý»Ï¿ÎÂ#Ã #4S3#u�@N#ùç&úû#é_d#3²#>cè\#
³-n7#ön�#5e÷/#xUL#

5. ê-U%Ë¿ÝÁïÏ¼ÁÝÂ#Ã #4S�#<�&Ér#ê�#�J#^øU#?��#&J#:#
&>ü:#Sý4a#56FÉr#éa#ê�QJ#0þ:##&'(#)*+3#xU#

ÛwL#

6. iÿ56%Ù½õÀÁÝ#ð¿ÝÁÎÀÂ#Ã #Ûc5#;<d#3²#iÿC#\]FN#Q}3#
8cFr##�J#89é3#!s!"#ªd#3²#uBèJ#U8÷/#\]F#

iÿ$%d`#&êúû#'UC#xUL#

 
F. ��<¶%æ¿ÝÀÎÁÝõ(ÏðÂ#Ã #��´d#�J#�U273#B1#)1d#*#�J#

�F�3#ç@Q2F#+,²`#l8&Jf-#*#�J#�#F�3#l8Q2F##

1��#�a�#i²#��&J#fL###

 
IV. .�#>¸%/À¿Î»¿Ý»õÂ#

 
A. 6k#4,27#@°©2/#6k#45627#>?@A3#leN#�0$1J#

aá�#§T�¨27#©2@ª2�#Õ3�KL#

 
B. ,4_2/#,-#7cd#£�#456:#89:#=#>?@A3#leN#«}&J#

65�#êFY:#F#cD3#67d#8J#aá�#á�2�#9�KL#

 
C. 45627#892/#QZ3#,-d#le&úû#;£èY:#QZ2F#4,#

S)d`#xB&úû#êo²ÛJ#:[aU#?��#®JKL#

 
D. 897#>?@A3#jx_2F#zT@ª2�#;T�#h#Wúû&Y:#4,#

$<=3#cD27#á�2d#£�#3ø�#uB�#hWJ#BVa#=#ÑBVa#

á�2F#>?è\�KL#
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E. &'()*+#B¬4,#$<=/#456¦#89#led#<�#à@4S#A;>#

�;é#%À(Á#B½#Ë(ÏÚ»#CÁDÀ#îÁ(ÏÎ»#%BËCîÂ#º¾À#E""ìÂd`#Ö×&J#KP7#

F/#�j@ª2�#�h�Kë#

 
1. �FG#H#%IÏÀÚÁ#HÂ#§T�¨d#le&H#WJ#QZ2�#J#45627#×K#
L M4,#,-é3#ìììNªd#��èJ#456#leN#i�#§T�¨:#

)1#=#á�M�#¶O&H#*Ò&;#i²#3µWJ#Q$Û;L##

2. ²ç 4,2d` F cDd £� +P R8AQ; 
 
F. &'()*+#B¬4,#$<=/#F#cD3#;£@ª2�#R9$1úû#

,4_2�#6p$S#,4_#+hN#uB�KL##

 
V. �h#%Ë½ÌðÚÏ¿Î¾ÁÂ#

 
A. ,-T#>UU/#F#cD�#F�&;#i²#,4_#+h¦#Qñ2F#uBè\#

>J>#«U&H:#F#cD7#á�3#F�#@ª�#�h�K 
 
B. �FGH#%IÏÀÚÁ#HÂ#4,23#,o2/#ùç#4,23#V#;�#@ª23#�hd#

£�#DEF#WKL#

 
ËL  ,-T#>UU/#WX##,4_27#ç@Q23#uYd#äÉ&e#F#!c7######

á�d#£�#hc�#n�>#e5N#bc�#DEF#WKL##ü�#ì""ì#cDd#

3É&e#���#hcY�#i&e#i_A8#bxè\Z#�KH#bcè[:#²ç#

>UU/#�#hcY#i_A8#BËCî#�h#@ªd#\G#�FG#H#45]#�#

Ö×&J#f�#«©^#�#DEF#WKL##

 
VI. ni3#F³#%_ÁÚÁï¿ÀÏ½Î#½D#ºÍÀ(½ÝÏÀÐÂ#

  
 ,-T/#F#cD3#F��#i�#á�N#Õ3�#niN#QJKL#

#

VII. lH#$`#%aÁDÁÝÁÎ¾ÁõÂ#

 
A. é!#%CÁï¿Ú#Â#

B½#Ë(ÏÚ»#CÁDÀ#îÁ(ÏÎ»#º¾À#E""ì#%/Á¾ÀÏ½Îõ#ìììE:#ìììb:#¿Î»#ìììNÂ#

Ëcdºa#ìeºL"ìL"fL"b#

 
B. ;�#,-#i_A#cD%cÀ(ÁÝ#î½¿Ý»#æ½ÚÏ¾ÏÁõÂ#

# æ½ÚÏ¾Ð#ì""!# cÌgÍ»õÌ¿Î##

æ½ÚÏ¾Ð#ìEìì# ËÏÀÏhÁÎ#º»¼Ïõ½ÝÐ#Ë½ÌÌÏÀÀÁÁõ#À½#À(Á#î½¿Ý»#½D#V»Í¾¿ÀÏ½Î#¿Î»#

À(Á#/¾(½½Ú#/ÐõÀÁÌ#

æ½ÚÏ¾Ð#ìEEì# ËÏÀÏhÁÎõi #º»¼Ïõ½ÝÐ#Ë½ÌÌÏÀÀÁÁ#À½#À(Á#î½¿Ý»#½D#V»Í¾¿ÀÏ½Î#

#

#
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æ½ÚÏ¾Ð#ììE""##æÍgÚÏ¾#jÁ¿ÝÏÎïõ#

æ½ÚÏ¾Ð#ìì!""##ËÏ¼ÏÚÏÀÐ#

 
 
ADOPTED: November 22, 1994 
AMENDED:   November 9, 2006 
EFFECTIVE: January 23, 2007 
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I.  F#cD�#>_&HQ##>?#4,#,4_2/#KP7#F/#f2�#©$�#

fFKë#
 
;L#%Ù½ÍÎ»¿ÀÏ½ÎõÂ#
A. $p:#q,:#@Atua#}~:#Uqv#w9x:#>y#oz:#x{:#b|#�k:#xa#

;�:#6�\:#456v#893#,-#=#>]a#i�M�#Ö×�#456#leN#

lJ#om2�#no&H#T�$1Ér#uÉ×XT`#456:#89#=#>?@A3#

leN#«£²#r´KL#
 
B. ,4_2dp#4562d#<?²`#45627#+q�#9&J#é:#3@N#

,r&H:#1�QT`3#45627#��&J#é#Md#<²#+h#,-�#

uB&H#45623#;e¦#)sx#��H#456#§T�¨2�#$�&H#

¡c&J#é�#Õ3&J#+hN#uB�KL#

 
56#?�#%æ¿ÝÁÎÀÏÎïÂ#
C tuFr#Öv#=#;�#45]#,-#;A2�#w²#4±#x9d#Ò��#x#h#

WJ#g�@ª2d#£²#£O�KL#

 
3@#,r#%Ë½ÌÌÍÎÏ¾¿ÀÏÎïÂ#
D. e�8>#åé27#Wy:#åy:#Qñ:#$;#=#z\2�#@s&e#4,#$<=3#

cD2:#!c:#��H#;�#��aU#cê2d#<&e#456:#89#=#>?#

@A¦#3@N#,r�KL#
 
E. c!#4,#{<#|}:#~���F�#§T�¨2:#,4_d#£�#ãä:#456#

,@#[ùA:#4S#xaw>`:#Øp#å$:#ØQ#�VØ�#M�#Ö×�#

y¶aFH#��´d#¢]#3@#Ø�#y¶N#«¬&H#à>�KL#

 
Q_#Ó@#%�½ÚÍÎÀÁÁÝÏÎïÂ#
F. 4,#$<=3#!c7#,�C#13Yd#<?C#4,#^_#)127#4,27#

�23#QZ23#4@#=#4,#^_#)12d#45627#892F#ã�#h#

WKH#«}$��KL###

 
G. ,�d`#456¦#>?@A3#leN#¡c&H#�p$�KL#

#

#

#
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H. 456¦#>?@AN#4@#)17#,�3#K�#)12d#Q_#Ó@N#&úû#

·�&H#aá�#�?7#>ú#=#>_�#6k#Ó@Q2dp#uB²#�KL#

 
I. 8��#$;d#,�d#456v#Q_Ó@QN#i�#B´�#uB�KL 

 
8c#45#%CÁ¿ÝÎÏÎï#¿À#j½ÌÁÂ#
J. 4,#�_d`#45627#892dp#�caU#8c#45#rtd`#4±#7c�#

>_�#h#Wúû#45627#892dp#��#1'ÛJ#�?7#Q_2�#

uB�KL#

 
3@ bc (Decision Making) 
K. 456:#89:#��H#>?@A_2F#QZ2�#i�#¹�QT#?��#K�#

n�N#� �K-#�2F#BÕC#cê¦#aá�#á�N#ã�h#Wúû#ê¡²#

Û\`#F��#¹�#)1�#>_&H#·��KL#

 
L. 456#Ôy2�#·�²`#��23#�a27#8��#5,�#cúT#�>#4,#

jx_23#K³x�#�Ò&úû#&H:#���#��2�#>_�KL#

 
M. 45627#>?@AN#aá�#3@#bc#7c3#leQT#Uc&H#�23#

>ú��#<�:#Q$:#=#¹�#?)d`#3��#h#Wúû#Y��KL#

 
N. 4,#Õ3#¶O3#h¬:#$�:#��H#R8d#le&J#456#=#>?@AN#

Ö×&J#4,#��#â�#%¬�KL#�#â3#A_#jx/#�FG#H#%IÏÀÚÁ#HÂ²ç#

4,2d#K�J#�FG#H%IÏÀÚÁ#HÂ#4S23#4562�#Ö×&e#�£�#4,v#

>?@A3#K³x�#�Ò&p#�#fFKL# 
 
O. >�aU#���#«ê&;#i&e#le#;Ad#£�#4562T#5}3#���#

h�&H#~�&;#i�#$<=�#Õ3&H#$��KL#

 
P. �FG#H#%IÏÀÚÁ#HÂ#²ç#4,2d#K�J#�FG#H#4562�#KP3#@ª2d#

le�#�KL#

 
 

1. F cD3 +P R8A 
2. �FG#H#4,#Ø�d3#456#le#¶O7#�FG#H4,%IÏÀÚÁ#H#/¾(½½ÚÂ#s
45623#�c#Õ3:#$�:#=#+P#R8L#�FG#H#4,%IÏÀÚÁ#H#/¾(½½ÚÂ#s#

456#�c/#4S23#4±#x9N#��$1;#i�#DET�#Bà&;#

i�#fXT:##456¦#Ø#,4_#=#4S2F#©�&eZ#�#)12�#

no&J#�FG#H:#æ¿ÝÀ#º d#le&J#4S23#45627#4,#@Fd#

�\�#13`FKL# #
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3. BËCî#ìììE¡ª#&d`#�FG#H#§T�¨#)123#Õ3d#le&H#
BËCî#ìììb¡ª#&d`#4,#R8#=#��#7cd#le&;#

 
>?@A¦3#��#%Ë½ÚÚ¿g½Ý¿ÀÏÎï#�ÏÀ(#À(Á#Ë½ÌÌÍÎÏÀÐÂ#
Q. 4,#�_d`#<[WJ#>?@A#jx_2#=#Ôy27#4,3#�a2�#

x9&;#i&e#1?Q#<¶N#3Ø$�KL##F��#1?<¶N#>_&;#

i&e#¤¥aU#leN#��$1J#�?�#uB�KL#

 
II. F#cD�#>_&;#i&e:#,-5J#KP7#F/#f2�#©$�Kë#

  
;L#0±#%Ù½ÍÎ»¿ÀÏ½ÎõÂ#
A. $p:#q,:#@A#tua#>i:#Uqvw9:#>yoz:#x{:#b|#}~:#xa;�:#

6�\:#56v89#,-h�:#=#>]a#i�#M�#Ö×�#456#led#oz8#

èJ#f2�#no&H:#xe8Ér#uÉ²#ÛJ#fXT#456:#89:#=#

>?@A3#leN#«£²#´KL###

 
B. 4S3#4±#x9¦#4,#xa�#��$1;#i&e#>?4,2F#@s�#h#

WJ#xBaU#456:#89#=#>?@A#le#§T�¨7#¶O�#��H#

)12�#�0`#Õ3&H#Bà&Y#>_�KL##562dp#K88J#é:#3ø#

,r&J#é:#��H#1M�#n��T`#45627#�&J#é:#45623#

;eú3#8�¦#àsx#=#456#§T�¨�#$�&H#¡¥&Y#456¦#

4,´3#+bH�N#]x&J#é#Md#<&e#45623#¡z�#÷08Y#4,#

$<=#4_2�#,-$�KL#

 
56#?)##%æ¿ÝÁÎÀÏÎïÂ#
C. tu7#Öv:#��H#;�#456#,-#;A2�#w²#4±x9d#Ò��#� #h#

WJ#g�@ª2d#£²#%U�KL#

 
3@#Ø�##%Ë½ÌÌÍÎÏ¾¿ÀÏÎïÂ#
D. 4,#$<=3#;�7#¡4d#£�#cêN#aá�#Øp¡�#cê¦#×K#456:#

892#=#>?@A#jx_2dp#¢]KL#

 
E. 4,#$<=3#cD27#!c2#��H#;�#aá�#cê2�#456:#892#=#

>?@A¦#3ø#,r�#�KL# #

 
F. 456:#892#=#>?@A8#.$A¦#F/#,-#i_A¦#4ãaXT#3@#

�w�#�#h#WJ#åé2�#Ö×�#4,#$<=3#���#>�$1;#i�#

uY2�#uB�#h#WJ#åé2�#3@#,r�KL#

 
 
 



POLICY 10000-PR 
IMPLEMENTATION PROCEDURES 

 
 

 

 
HCPSS 4 of 7 

G. 4,#<?#$u27#$u#²b:#��H#>_#6£#Md#<²`#456:#892#=#

>?@A#jx_2�#>_²#�KL#aá�#,-j#�_3#$u²b#7c�#

Õ3&H#$��KL####

 
8cd`3#45##%CÁ¿ÝÎÏÎï#¿À#j½ÌÁÂ#
H. 4,#$<=#�_d`#456¦#892dp#�caU#8c#45#rtd#<&e#

45#7c�#>_²#x#h#Wúû#²ÛJ#�?7#Qñ2�uB�KL 
 
3@#bc##%_Á¾ÏõÏ½Î#d¿¤ÏÎïÂ#
I. aá�#3@#bc7cd`#l�QT`3#456¦#>?@AN#Uc&H#�c:#

Q$:#=#^_Q#?�d`3#�23#>ú��#3�&úû#>_�KL# 
 
J. ,-5¦#��#@°©23#c!#=#ö{#Q$#i_A27#§T�¨2d#aá�#

¥d#)1aU#45627#>?@A#£.Q2�#Ö×�KL#i_A#¦§¨/#

8��#�#�£T#>?@A3#K³x�#�Ò²Z#�KL#

 
K. >?4,¦#,-.#5`2�#ê¡²`#456:#89:#=#>?@A3#le#���#

R8&J©#@s�#ªcújN#Õ3�KL# 
 
L. &'(#)*+3#456#�3A:#,-#i_A3#$w#Q$#i_A#=#;�#�ç�#

;<2d#¡c#4_2�#Þ*KL##

 
M. �FG I (Title I)d le&J 4S23 4562� F cD� hc&Ér $�á� 

N ùç&J \«� i_AdGú Ö×$�K.   
 
>?@A¦3#�¡##%Ë½ÚÚ¿g½Ý¿ÀÏÎï#�ÏÀ(#À(Á#Ë½ÌÌÍÎÏÀÐÂ#
N. ,-.3#�a2�#�x&;#i&e:#4,¦#,-.#h�d`#45627#+<#

±y:#;<2#=#>?@A#jx_27#��<¶N#3Ø$�KL#F��#

��<¶N#>_&HQ#¤¥aU#leN#��$1J#�?�#uB�KL#

 
O. 456:#892#=#>?@A3#le#���#i�#>_7#ê¡N#¬;i²#

@±y27#Ôy2#=#;�#c5#;<27#���KL#

 
P. 456 le Ø2� Û c5 = +å c5 3 ®¯XT *ÒèJ §T�¨2� 

Ö×� )*+¦ ¡c&H �,$�K. 
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III. F cDd ��&e, 45627 892/ KP3 f2� &;T noCK:  
 

;L##%Ù½ÍÎ»¿ÀÏ½ÎõÂ#
A. 4S23#,-�#>_&HQ#456#leN#i²#>?#4,¦#,-.d#3²#

uBèJ#�?�#Ö×�#e�8>#;A2�#)s�KL 
 
B. 456r:#Q_Ó@Q:#\]F23#^_Q:#i_A#A_:#�J#�c#��#�J#

;�#K�#?)�#�#¥:#4,#¦#,-.3#cD27#á�2�#�h�K. 
 

456#?)##%æ¿ÝÁÎÀÏÎïÂ#
C. YØ&H#-xaU#rt�#uB&HQ#&J#4S#�1#673#�a�#>_&H#

�#672�#©�&HQ#��&J##,4_23#���#>_²#�KL#

 
D. QZ2F#4,#°��#±#&úû#²ÛH#o;#b�Fr#5<a#>�#²&úû#

6k#���#K�KL 
 
E. �23#QZ8#R~�#h[�#9&H#³/#Ò³#�k¦#aá�#45#,´¦#

új2�#Qµ`#W�#45#�Ñ8#C#�kT#4,d#~úû#«U²#�KL 
 
F. QZ8#B5N#±#�h#Wúû#&;d#g��#;M#kú¦#��2�#M÷p#²`#

c!,-d#£�#�ÑN#$��KL##

 
G. �#QZ8#B5N#±#�#h#WJ#���#QHWKJ#Q}T�#êe�KL##

 
3@#,r##%Ë½ÌÌÍÎÏ¾¿ÀÏÎïÂ#
H. QZ2F#4±d#xBaF#èúû#aá�#ú¶7#cê:#4,#=#,-.:#

>?@Ad`#uBèJ#`Ñ<2#�#j�KL#  
 

I. QZ2d £²` ��H 4, ,@2F QZ2� xBaXT 8·  h Wúû 
¸J© g�� ��2� 4, ç�7 3ø� r¹K. 

 
J. 456#,@#[ùAd#l��KL# 
 
K. QZ3#4,N#å$�K-#4,N#å$�#$dJ#º»#4,#@°©d#êHN#&H#:#

,©�#å$�#¥dJ#,@¦#µ�#¼c�#²#JKL 
 
Q_#Ó@##%�½ÚÍÎÀÁÁÝÏÎïÂ#
L. 6k#QZ2�#i²#½aU#,-�#uB&HQ#��&J#,@2�#>_²#�KL#

 
M. 4,#)12�#>_²#�KL 
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N. 4S#;û3#Ñ¾#à>N#� ²#�KL 
 
8c#45##%CÁ¿ÝÎÏÎï#¿À#j½ÌÁÂ#
O. QZ23#45#)1d#×K&J#$´�#QJKL#

 
P. W�#¿#QZ3#ÀuN#ÁÂ²`#45#�úN#<Ã&H:#$Ä7#ÀuN#×K#

Å5&H:#�Æ3#4,#)12d#£&e#3Ç�KL#
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A. 4,¦#,-.3#�a2�#>_&J#cê¦#`Ñ<2#��H#Q_2�#Bà�KL#

 
B. 4S23#,-�#>_&;#i&e#4,27#,-.F#uB&J#�?�#Ö×�#

e�#;A2�#)s�KL#

 
C. 456:#Q_Ó@Q:#\]F#^_Q:#i_A#¦§:#�J#�c#Ôyr#;�#?��#

�#¥:#4,¦#,-.3#cD7#á�2�#aá&p#>�ÛH#>_�KL#
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G. YØ&H#-xaU#rt�#uB&HQ&J#4S#�1#67#%À(Á#/ÀÍ»ÁÎÀ#Ë½»Á#

½D#Ë½Î»Í¾ÀÂ3#�a�#>>&H#F��#�1#67�#$�&HQ#&J#

,4_23#���#>>�KL#
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